
Moretonhampstead       
Association for
Youth

The Yard Youth Club: Seeking Parental 
Consent, Trips and Missing Person Policies
 
The Club organises on and off site activities to provide social, cultural, recreational and 
sporting opportunities for youth club members. Most commonly, off site visits are to the Sentry 
playground and field, but the Seniors have also visited places in Moretonhampstead such as 
the Green Shoes workshop, have had sleepovers at the Youth Club, and visited Exeter. 

Where the activity or trip involves hazardous activities, or the cost of the activity is high, 
parental permission will always be sought. For Juniors (age 8-12), parental consent forms are 
required for any trip or activity involving:

 water-based activities such as water fights;
 transport by car or minibus;
 transport outside Moretonhampstead;
 activities outside normal Youth Club session hours
 activities that include additional cost
 activities on site that involve unusual materials and therefore additional risks.

For activities on site, the Parental Consent form will give details of the activity and ask for any 
contributions of money required. For off-site trips, the Parental Consent form will list details of 
the trip, times of leaving and returning, any money or kit needed, asks for details of any 
medication needed by the young person, and should also seek a contact number for parents if 
the form is seeking consent for going off site.

We risk assess our activities, and some of our staff and volunteers have received training to do
so. All new activities will be risk assessed and added to the current MAY risk assessment. 
Where a trip or an activity has been assessed as being low risk it is not our policy to ask for 
parental consent for a young person to be off-site or to join in with an activity. The following are
typical Youth Club activities that we will not generally seek consent for:

 on or off site art and craft projects involving water-based paint, markers, glue, clay etc
 during the summer months, visits to the Sentry for around an hour to use the play 

equipment and\or take part in an organised sports activity during daylight hours
 during daytime, team-building activities in small supervised groups in Moreton centre eg

for a “Trail” of clues
 on site cooking activities for Juniors (age 8-12) which will involve mixing and preparing 

ingredients but NOT access to the kitchen unless they are Junior Helpers
 on site dancing to moderately loud music in the club room and supervised group access

to music videos on the internet in accordance with MAY's Internet Use Policy
 on or off site face painting and access to the dressing up box
 access to a library of books for older children or teenagers
 access to musical instruments i.e. drum kit, keyboard, DJ equipment.
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Additionally for Seniors:
 we do not seek consent for cooking activities during Senior evenings (or for members 

age 13+) which can involve supervised access to the cooker and kettle in the kitchen
 we do not seek consent for Seniors to leave the building once they have signed in;
 we do not seek consent for Seniors to take part in low-risk water-based activities such 

as a water fight (this does not include swimming).

We will seek consent for Seniors for trips or activities that include
 transport by car or minibus;
 transport outside Moretonhampstead;
 activities outside normal Youth Club session hours such as a sleepover.

If any parents\carers who wish for their consent to be obtained before a young person of any 
age leaves The Yard site, for example to go to the Sentry, please could they contact the Senior 
Youth Worker. 

Staff or volunteers supervising a trip may consider whether to take their own children on the 
trip if they are a) members of the youth club or b) in the correct age group for the trip. 

When a member of staff or volunteer takes young people on a Youth Club trip a duty of care is 
owed to the whole group, and there may be a conflict between that and acting as a parent. 
This should be considered in the risk assessment. If possible, the leader of the trip should seek
to enhance the staff:pupil ratio. A member of staff accompanied by his or her child or children 
should not normally assume a role in charge, or as second in charge of the trip. 

Arrangements

When going to the Sentry:
 We will be accompanied by a minimum of two adults and all Senior Helpers.
 An adult will count the young people in and out.
 The weather will be suitable (we would define suitable as needing a light coat or jumper 

only) and adults will prompt young people to bring their outerwear with them.
 Young people will NOT be allowed to stay indoors at the youth club unless another two 

adults remain (we do not usually have sufficient volunteers to do this).
 One adult and Senior Helper, or two Senior Helpers on their own, can take a young 

person back to the club if needed, then return straight away with him or her. If this 
happens they will inform ALL the other adults present.

 If a particular activity is planned adults and Senior Helpers will be briefed beforehand.
 We will have a first aid kit and mobile phone with us.
 We will check for hazards such as dog mess.
 If the weather is hot we will bring drinking water and beakers.

Before going on a trip outside The Yard Youth Club beyond the Sentry or brief trips into 
Moretonhampstead centre, the Senior Youth Worker or designated member of staff or 
volunteer will ensure that:

 All young people who intend to go on the trip have returned a signed consent form
 The trip has been risk assessed separately
 All young people who intend to go on the trip have everything on the kit list, and money
 Young people are aware of any relevant conditions, allergies etc listed on the young 

people's registration forms
 That the young people all have a contact number for a parent or carer with them, or the 



Youth Worker has a contact number (consent forms should ask for a contact number)
 That the ratio of adults to young people is not more than 10:1
 That at least two staff or volunteers will accompany the trip
 That young people are briefed on expectations of conduct
 That where staff or volunteers cars are to be used, they are insured and in a safe 

condition, and that all young people have seat belts
 That any additional adults who volunteer to help but are not DBS checked are never left 

alone with a young person and are referenced by Trustees, staff, long term, trained 
volunteers or another trusted professional person who is trained in a relevant subject

 That in any case the MAY policy of no lone working is adhered to on a trip as during a 
session. If lone working would be needed to drive all the young people the transport 
plans must be changed or the trip cannot go ahead.

Missing Person Procedure

In the event a young person goes missing the following procedure will be followed:
1. Tell all the adults and Senior Helpers
2. Calmly search the area
3. The Senior Youth Worker will talk to the people the young person was last known to be 

with during the session, to collect evidence and assess whether the young person is:

 Absent (hiding or has voluntarily left for some other reason and is likely to be close by 
and at no risk of harm), or 

 Missing (voluntarily or involuntarily left the session, with no intention of remaining close 
by, may be at risk of harm, or has “just disappeared”).

If there is evidence that the young person is Absent:
 Parents will be informed by Senior Youth Worker. 
 Senior Youth Worker or designated adult, if appropriate accompanied by friend of 

absent young person, will visit local places that young person may be. If accompanied 
by young person, “no lone working” should still be observed (do not get into a car alone 
with young person) and if under 13 or intending to drive, parental consent should be 
attempted. If it is an emergency and parental consent cannot be obtained, all other 
adults should be informed and a further attempt to obtain parental consent will be made 
by a designated adult in 20 minutes.

 Senior Youth Worker or designated adult will collect phone numbers of friends of 
missing young person from peers and telephone.

 If there is a child protection concern Senior Youth Worker will contact Designated 
Safeguarding Officer who will contact MASH. 

 The Senior Youth Worker will make a record of the incident and action taken. 

If there is evidence that the young person is Missing:
 Parents will be informed by Senior Youth Worker. 
 Police will be informed by Senior Youth Worker on the 101 number so that the police 

can make a risk assessment. If it is clearly an emergency 999 should be called.
 Senior Youth Worker or designated adult will collect phone numbers of friends of 

missing young person from peers and telephone.
 If there is a child protection concern Senior Youth Worker will contact Designated 

Safeguarding Officer who will contact MASH. 
 The Senior Youth Worker will make a record of the incident and action taken.

 
Policy due for review December 2017.


